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Task Description: e.g: Collecting Wood and Timber		
Location: e.g. Gallery of Modern Art, Glasgow		
Date: e.g. 23.11.2024	


	Project
	e.g. XXXX exhibition

	Contact
	e.g.Technical Manager (GoMA)

	Site Address
	e.g. Gallery of Modern Art, Royal Exchange Sq

	Project Start Date
	e.g. 23.11.2024

	Expected Duration
	e.g. 1 hour

	Project Completion Date
	e.g. 25.11.2024




	
	Name
	Signature
	Date

	Document Author
	E.g. Kate Robertson
	
	




	Emergency Contact Details

	Contact Name
	
	
	

	Telephone Number
	
	
	

	Mobile Number
	
	
	









	Hazards/ Consequences
	Risk Level (low/Medium/High)
	Action Taken
	Person Responsible

	
	
	
	

	e.g. Injury to Workers or Public during removal of Wood and Timber 
	M
	e.g If possible we will use a different, non-public ally accessible route. An escort will accompany carrier to warn/protect others
	e.g. Kate Robertson

	e.g. Damage to building
	M
	e.g. Care will be taken, ie covering sharp corners with cardboard. Escort will keep an eye on building
	e.g. Technical Manager

	e.g: Injury to Self
	L
	e.g. I will wear gloves and boots to protect myself while carrying wood/timber. I will not carry more than is comfortable at one time
	e.g. Kate Robertson

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Method of Work (Describe in steps from start to finish how the work will be done safely). Attach drawings / sketches etc. if required. 

	e.g: I will park on Queen St. I will ask for the Technical Manager at reception, and ask them to open bollards and guide me slowly back next to loading entrance. I will use hazard lights and ask my assistant to also stand out of vehicle and help alert pedestrians to my presence. 

I will ask Technical Manager and my assistant to help guide me out of the building, via the loading bay, keeping an eye on safety of building and any passing staff/public. I will use gloves to protect myself, and will cover corner/ends of timber with card/fabric to cover sharp corners.










	Signature: 
	Print Name: 
	Date: 
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